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An Early Welcome to all Second Year MME Students,   Summer 2015 
 
Hello, my name is Jacquie Brown and I will be your Program Assistant for MME … it’s that time 
of the year when many of you may have questions and concerns about coming into MME, so I 
hope the following information may help you with any queries you may have. 
 
Note that I do have some vacation planned, July 1 – 10 and August 10 – 24 and during this time 
I will have limited access to my email.  Any important matters can be sent to the Mech Advisor 
email, MME.Advisor@queensu.ca, to be dealt with accordingly. 
 
Year Advisor: 
 
Dr. Gene Zak 
Gene.zak@queensu.ca 
McL, Rm. 207 
 
MME UG Chair: 
 
Dr. Rick Sellens 
Rick.sellens@queensu.ca 
McL, Rm. 209 
 
Send all general student enquiries to: 
 
Mme.advisor@queensu.ca 
 
Engineering and Applied Science Registration Guide … 
 
http://engineering.queensu.ca/Current-Students/Registration-Guide/index.html 
 
Registrar Office Registration Guide … 
 
http://www.queensu.ca/registrar/resources/registration-guides 
 
Registrar Office Sessional Dates … 
 
http://www.queensu.ca/registrar/sites/webpublish.queensu.ca.uregwww/files/files/SessionalDate
s_2015_2016_ASPC.pdf 
 
Second Year MECH: 
 
Common core course load; additional courses are NOT recommended! 
If your first year engineering courses are complete you will be pre-loaded into the following: 
 
Fall 
MECH 221 (formerly CIVL 220) 
MECH 213 
MECH 215 (formerly offered in the winter term) 
MECH 270 
MTHE 225 
MECH 230 
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Winter 
APSC 200/293 
MTHE 272 
MECH 216 
MECH 228 
MECH 241 
ELEC 210 
 
After pre-load, ensure that you check your courses, and they are correct. 
 
Section changing is not allowed.  Lab sections for all courses have been balanced accordingly 
for all programs, and lab groups have already been created.  Only if there are valid extenuating 
circumstances, and proof supporting the request to alternate sections, will your request be 
considered.  If the new section requested has available space, a Course Registration Request 
Form (CRRF, linked below) must be completed and signed by the course instructor or lab 
coordinator.  Submit to my attention in the MECH Main Office, McLaughlin Rm. 319. 
 
http://engineering.queensu.ca/Current-Students/Registration-
Guide/Course%20Registration%20Request.pdf 
   
APSC 200/293: 
 
If you are a student who for some reason was not pre-loaded into either of these courses, or a 
student who was pre-loaded incorrectly, you must contact Ms. Gillian Woodruff in the FEAS 
Office (Faculty of Applied Science), Rm. 300, BMH, gillian.woodruff@queensu.ca as she will 
ensure you are entered or changed in the correct sections for the MECH program.   
 
Upper Year Students taking First Year Courses: 
 
If you still require first year pre-requisite courses you must take them this academic year as set 
out in your probation letter.  If the first year course(s) you still need to complete is not a pre-
requisite course for the MECH program you may have to take it in an alternate year due to 
space, but this will also allow you to take a complete MECH 2nd year registration.   
 
Adding First Year Courses: 
 
Upper year students cannot add first year courses.  To register, you must take your upper year 
timetable (when complete) to the FEAS Office, with a completed CRRF... 
 
http://engineering.queensu.ca/Current-Students/Registration-
Guide/Course%20Registration%20Request.pdf 
 
IMPORTANT NOTE:  Any form requiring the UG Chair signature can be obtained by leaving the 
form in the MECH Main Office, for my attention 
 
APSC 100 NC: 
 
If you have not completed a module in APSC 100 you must contact Ms. Aphra Rogers in the 
FEAS Office, rogersa@queensu.ca to ensure you can complete the module(s) missing.  
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Negative Service Indicators: 
 
Students must clear any negative service indicators with the Registrar’s Office before access to 
registration is given. 
  
Conflicts: 
 
Conflicts are never encouraged and sometimes not supported, and students are unable to enter 
themselves into a conflict situation.  Only in cases, where absolutely necessary, should a 
student request conflicts, and all students must complete a Schedule Conflict Course 
Registration Form (SCCRF, linked below) … 
 
http://engineering.queensu.ca/Current-
Students/files/ScheduleConflictCourseRegistrationForm.pdf 
 
Probation Students: 
 
The most important part of your probation is to follow the conditions outlined in your letter! 
 
IF you received a Probation letter indicating specific conditions that must be met this upcoming 
academic year 2015/16, the letter clearly indicates certain courses that must be taken/re-taken 
and passed this coming year as they are pre-requisite courses for MECH upper year 
courses.  The letter may also state that it will become necessary for you to reduce your course 
load as you cannot go over the normal load for a typical second year student.   
 
As a result you may find that the course(s) you have failed are holding you back from taking 
certain second year courses.  
 
In certain cases it may be recommended to pad your program with complementary study 
courses when upper year courses can’t be taken due to missing prerequisites.  The 
complementary study courses (List A, B, C and D) are in the new calendar (linked below). Only 
courses that are on the specific lists can be taken, and all engineering students require 6 credits 
(two courses typically) from List A, and the remaining 3 credits (one course) from any of the lists 
A, B, C or D.)  All of the other units mentioned in the complementary studies outline are part of 
the MECH core program therefore students should not concern themselves over these. 
 
http://engineering.queensu.ca/Calendar/CurrentYear/Complementary_Studies.html 
 
Lightening your 2nd Year course load: 
 
If after 3 or 4 weeks into term you are feeling overwhelmed and finding the courses too much of 
a challenge, don’t stay silent as help is available!  Arrange a meeting with your Advisor or the 
UG Chair where together you can create a more manageable plan in hopes of ensuring your 
term is successful.     
 
Option Change Requests: 
 
If you decide to change your option designation (ME1 - General, ME2 - Materials or ME3 
Biomechanical) it is highly encouraged you do so no later than the end of second year.  It is in 
your third year when your option specific courses are taken.  Please complete an Academic 
Change Form or send your full name, student number and new option choice to my attention. 
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ME1 Specific Interest:  Dr. Rick Sellens (MME UG Chair) 
ME2 Specific Interest:  Dr. Keith Pilkey  
ME3 Specific Interest:  Dr. Mike Rainbow 
 
Useful links: 
 
Course Registration Request Form: 
 
http://engineering.queensu.ca/Current-Students/files/CourseRegistrationRequestForm.pdf 
 
Schedule Conflict Course Registration Form: 
 
http://engineering.queensu.ca/Current-
Students/files/ScheduleConflictCourseRegistrationForm.pdf 
 
The 2015/16 Faculty of Applied Science and Engineering Calendar can be accessed here: 
 
http://engineering.queensu.ca/Calendar/CurrentYear/Mechanical_and_Materials_Engineering.ht
ml 
 
Undergraduate Information Counter: 
 
At the end of the hall on the third floor of McLaughlin Hall, various forms and information can be 
accessed.  
 
MME has a list serve specific to all three years of our program and this is where most of the UG 
related information is circulated.  If you are not receiving emails specific to your year and 
program from mme.advisor@queensu.ca, please contact me for inclusion.  
 
I will pass on anything else I feel of importance at a later date.  In the meantime, enjoy the rest 
of your summer, and we’ll see you in September! 
 
Take care, 
Jacquie 
 

Jacqueline Brown 
Undergraduate Program Assistant 
Dept. of Mechanical and Materials Engineering 
Rm. 319A, McLaughlin Hall, Queen's University 
130 Stuart Street 
Kingston, ON, CANADA 
K7L 3N6 
(613) 533-2829 or (613) 533-2575 
Email:  jacqueline.brown@queensu.ca  
 
All student enquiries should include a full name and student number and ...  
as a Student Advisor, I am happy to provide you with assistance and advice; 
however, please note that each student is personally responsible for meeting the 
graduation requirements of her/his own program! 
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